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1 What is the Statement of Community Involvement? 
 

1.1 The Government has introduced major changes to the planning system in order 
to speed up the planning process and make it more flexible and responsive. 
Strengthening community involvement is a key part of these reforms. The new 
planning system took effect in September 2004. In response to this South 
Northamptonshire Council (the Council) is now required to set out at the start of 
the planning process how it intends to involve the community, businesses, local 
residents, landowners, statutory agencies or interest groups. This document is 
known as the Statement of Community Involvement (SCI). 
 

1.2 There are two parts to the SCI: 
 
• Who the Council will engage in the preparation of its Local Development 

Framework (LDF) and how and when this will be done and; 
• How the Council will engage the community when considering significant 

planning applications and how and when applicants will be encouraged to 
undertake early community consultation on applications. 

 
1.3 The SCI sets out the Council’s policy for community involvement that meets the 

statutory requirements for consultation while at the same time taking account of 
the Council’s own circumstances. The Statement cannot change the legal 
framework or impose direct conditions on others. 
 

1.4 The Council is also committed to improving community involvement in its work. 
To help the Council to make decisions, officers and Members need access to 
reliable, timely and valid information about the diverse needs of people living, 
working or visiting the area, their views and aspirations and those of the 
stakeholders within the communities of South Northamptonshire. To help 
facilitate this, the Council has published a Consultation and Community 
Engagement Strategy (CCES) that includes a programme of consultation that 
supports its strategic thinking set out in the Community Strategy and 
Performance Plan aims and key actions. 
 

1.5 The CCES is consistent with council policies reflecting legislation (i.e. Disability 
Discrimination Act, the Data Protection Act and the Freedom of Information 
Act). In turn the Statement of Community Involvement will need to be consistent 
with the CCES and the other Council Strategies. 
 

1.6 It will be unrealistic to think that all sections of the local community will be 
completely satisfied by the final content of future planning documents and the 
outcome of planning applications. It is also important to ensure that decisions are 
made within the statutory targets prescribed for getting plans in place and for 
determining planning applications. It will be for the Council to ultimately make 
potentially difficult decisions. At some point the process must end, a balance 
struck and boundaries drawn. For planning to be seen as positive, all sections of 
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the community must believe that the process is legitimate, operates in a timely 
manner, and that the outcomes are in the public interest. The process should be 
simple to follow, and delivered in a fair, transparent and efficient manner. 
 

 
2 Local Development Frameworks: An Introduction 

 
2.1 The Government has changed the structure of the planning framework so that the 

Council will no longer be producing a Local Plan but will set out its future plans 
and proposals for future development in the District in a Local Development 
Framework (LDF). Unlike previous local plans, the LDF will have a broader 
planning perspective and will focus more on enabling and facilitating the 
delivery of development within the District. 
 

2.2 The LDF will consist of a series of documents known as Local Development 
Documents (LDDs) some of which will have Development Plan status and be 
subject to independent examination. These will be known as Development Plan 
Documents (DPDs). Other documents that will not have this status will be 
known as Supplementary Planning Documents (SPD). The Council is also 
required to prepare a Sustainability Appraisal for all of these documents. 
 

2.3 The Council is also required to prepare a Statement of Community Involvement 
that whilst not part of the development plan may be subject to independent 
examination. In addition, the Local Development Scheme (LDS) will set out the 
Council’s project plan for LDF preparation. This provides important information 
on time-tabling of LDD preparation and hence opportunities for community 
involvement The Council will also produce an annual monitoring report (AMR) 
that will report on progress in preparing LDDs and the implementation of 
planning policies in their areas. Figure 1 sets out the relationships between 
various documents and Appendix 1 sets out a glossary explaining the main terms 
of an LDF. 
 

 
2 
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Local Development Framework (LDF)  
 
 
 

Local Development Scheme (LDS)  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Development Plan Documents
E.g.: 
 
 Core Strategy 
 Development Control Policies
 Town and Village Confines 
 Site Specific Allocations 

 

Local Development Documents (LDD) 

Supplementary Planning 
Documents 
E.g.: 
 
 Affordable Housing 
 Developer Contributions 
 Planning Briefs for major 
development sites 

 
 
 
 
 

Sustainability Appraisal  
 
 
 
 
 Annual Monitoring Report (AMR)  
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2.4 The government has set out requirements and guidance on how the council must 

consult on LDDs. The Town and Country Planning Regulations (Local 
Development) (England) Regulations 2004 and this Statement will together 
determine how the Council handles the process. The regulations set down 
minimum requirements for public involvement with which the Council must 
always comply. This SCI will set out this Council’s policy for community 
involvement and consultation incorporating the requirements of the  Regulations. 
 

2.5 In order to ensure a transparent and open planning process, which enjoys the 
support of the general public and involves local people and stakeholders in 
planning the future of their communities, people need to be continually involved 
in all stages of a document’s preparation. The SCI provides opportunities for 
participation in identifying and commenting on issues and debating options from 
the earliest stages. It is important to involve the community and all stakeholders 
at the early stage of the process, as it is here that the community recognises that 
it has the potential to make a difference and, crucially, to experience a sense of 
ownership of local policy decisions. 
 

2.6 Certain consultation methods will be used to obtain feedback at different stages 
in the planning process depending on each type of Local Development 
Document. The process will be a continuous one that will: 
 
• inform and update the community and other bodies with regard to the plan 

preparation process; 
• maintain a dialogue with stakeholders and participants in the plan preparation 

process; and 
• promote the fact that comments and proposals are welcome at any time. 
 

 
3 The South Northamptonshire Local Development Framework 

 
3.1 The LDDs that the Council intends to prepare and consult on over the next 3 

years are: 
 

 Core Strategy 
 

3.2 This sets out the long-term spatial vision for the local planning authority area and 
the strategic policies and proposals to deliver that vision. Part of this will be 
prepared jointly with Northampton Borough and Daventry District Councils and 
will consider the future growth of Northampton. A second part will concentrate 
on the issues facing this District. 
 

 Town and Village Confines 
 

3.3 This will set out the definition and boundaries of the village confines for towns 
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and villages within South Northamptonshire District. 
 

 Site Specific Allocations 
 

3.4 This will identify the allocation of sites for specific or mixed uses of 
development. Accompanying policies will identify any specific requirements for 
individual proposals. 
 

 Development Control Policies 
 

3.5 This will set out criteria-based policies that will ensure that all development 
within the district meets the vision and strategy set out in the Core Strategy 
 

 Supplementary Planning Documents  
 

3.6 These will set out policy guidance to supplement the policies and proposals in 
development plan documents. They will not form part of the development plan 
or be subject to independent examination. (Formally known as Supplementary 
Planning Guidance SPG) 
 

 Consultation Already Carried Out 
 

3.7 The Council has already published three ‘informal’ background documents that 
will influence the content of future Local Development Documents. These are 
two Issues Reports and a revised Urban Capacity Report. 
 

3.8 The Council published its first Issues Paper in January 2002 as part of its review 
of the current Local Plan before a decision was made to follow the new plan 
preparation process. Following scrutiny and approval by the Council’s LDF 
Steering Committee, the public was invited to comment on the contents of a 
second Issues Report that was published in April 2004. This introduced relevant 
new matters that it regarded as important in drawing up the new LDF. Its main 
purpose was to inform and engage with the public at an early stage on the key 
land use issues that will shape the new Plan. Over 450 responses were received 
to the first Issues Paper and the Council has decided that these comments will 
remain valid. 
 

3.9 The Council sent out copies of the second Issues Report to targeted statutory 
consultees as set out in the draft PPS12 and an additional 900 letters to 
individuals and organisations who have expressed an interest in the preparation 
of the new Plan. These included representatives from groups representing youth, 
women, disabled and ethnic minority groups as well as those involved with the 
District’s Local Strategic Partnership. A two page article was placed in the 
Council’s own Newspaper (SNC Review) that is distributed to every household 
within the District. A press release was also issued to all of the Council’s media 
contacts. Copies of the Issues Report were placed in the Council offices within 
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the District and at local libraries. A copy was also placed on the Council’s 
website. A consultation period of 8 weeks was allowed for responses 
 

3.10 The Council published a review of its current Brackley and Towcester Urban 
Capacity Study for consultation in the summer of 2004. The draft methodology 
for this Study was published for consultation in 2002 and was revised following 
comments received. The new draft Study has been placed on the Council’s 
website and targeted consultation undertaken with identified interested parties. 
Copies will be made freely available in Council offices and Brackley and 
Towcester public libraries. 
 

 
4 Who the Council will consult 

 
4.1 Anybody who may have a role or an interest in shaping the future of the District 

should be involved in the preparation of LDDs. The main groups are listed 
below: 
 
• Local People 
• Local, Regional and National Organisations and Community Groups 
• Government Agencies 
• Parish Councils 
• Business Groups 
• Developers 
• Landowners and their Agents 
• Internal groups including ward members and officers 
 

4.2 The Government has set out a list of organisations that the Council must involve 
in the plan making process (Appendix 2). In addition there is an extensive list of 
agencies and representatives from the development industry that the Council 
should consider consulting at appropriate stages of a Local Development 
Document’s preparation (Appendix 3). Other organisations and agencies that the 
Council will consult with are listed in Appendix 4. In addition, over 900 
individual residents, local organisations and established partnerships that have 
expressed an interest in the preparation of Local Development Documents will 
be consulted. 
 

4.3 The list of agencies and organisations, together with the list of individual 
residents and those with planning or development interests is not intended to be 
all inclusive but provides an indication of who the Council is committed to 
involving in the preparation of future Local Development Documents. The lists 
will be amended as new groups or individuals with an interest in the future 
planning of the District are identified. 
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 The Role of Local and National Organisations 
 

4.4 There are a number of organisations that hold expertise and knowledge on many 
important topics and issues and therefore have an important role on certain 
aspects of the plan making process. However, the Council understands that may 
organisations and agencies have to deal with a significant amount of information 
being sent to them for comment. Wherever possible the Council will use existing 
networks and stakeholder groups. 
 

 The Role of Agents and Developers and Landowners 
 

4.5 This group possesses important information and expertise that will be 
particularly relevant to the delivery of the LDF.This group can provide an insight 
into market conditions and the deliverability of proposals.The Council already 
has an Agent’s Forum that meets regularly to discuss planning issues and this 
group will be consulted as appropriate. 
 

 The Role of Local Partnerships 
 

4.6 The Council will also consult with existing partnerships within the area. This 
will include the Local Strategic Partnership that will help ensure a close link with 
the Community Strategy and others, including those concerned with Community 
Safety and the market towns. 
 

4.7 Major consultation undertaken by the Council is subject to a Corporate 
Consultation and Community Engagement Strategy to enable the co-ordination 
of all community consultation. A corporate Consultation Calendar is in place to 
facilitate the effective coordination of all surveys. Consultation into each 
development plan document will be subject to the Consultation Strategy and can 
be linked with other consultation initiatives and the feedback obtained, where 
appropriate. The Council has a number of Community Forum Groups, which 
represent different interests, and in some cases particular sections of the 
Community. As part of the consultation on each Local Development Document, 
use will be made of these groups i.e. Youth Council, Agents Forum and Town 
Centre Partnerships etc to obtain feedback on issues of relevance to these groups. 
 

4.8 The Council recognises the close relationship between the Local Development 
Framework and Community Strategy and the need to ensure that Local 
Development Documents will feed off this document that will give a spatial 
dimension to its aims, objectives and initiatives. A sub-Group of the Council’s 
Local Strategic Partnership (LSP), chaired by the lead officer on the Local 
Development Framework has been set up to ensure that this close relationship is 
maintained. All LSP representatives will be contacted using the Local 
Development Framework mailing database. 
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 The Role of Parish Councils 
 

4.9 Parish Councils are the representatives of the community at the grass roots and 
have a key role to play in the process. Officers have already discussed issues of 
the LDF with some parishes. Some Parishes are undertaking Parish Plans and 
village design statements and this will provide further information that can be 
fed into the plan making process.The Council also holds periodic meetings with 
representatives from Parish Councils to discuss planning and wider issues of 
relevance to the District. 
 

 The Role of Local People and Hard to Reach Groups 
 

4.10 Traditionally, those participating in the planning of the District have tended to be 
middle aged, usually professional on high to middle incomes. It is important to 
try to arrange consultation so that it reaches right across the Community 
regardless of age, gender, religious values etc. In particular, the Council will 
include methods designed to involve so-called ‘hard to reach’ groups. These 
include: 
 
• the elderly 
• the young 
• the disabled 
• those on low incomes 
• people with access difficulties 
• ethnic minorities 
 

4.11 There is no easy answer as to how to ensure that the views of ‘hard to reach’ 
groups are included. The Council has sought to identify those organisations that 
have experience of dealing with such groups and who work for their interests and 
that may be more familiar with and trusting of Councils. Techniques will vary 
depending on the type of group involved but will include holding events at the 
most appropriate time of day or evening, ensuring venues are accessible by 
people with disabilities, providing creche facilities and providing materials in 
different versions. 
 

 Planning Aid 
 

4.12 Planning Aid is a national organisation that offers free, independent and 
professional advice on town and country planning to groups and individuals who 
cannot afford to pay a planning consultant and groups considered hard to reach. 
Further information on this service can be obtained from: 
 
The Royal Town Planning Institute (East Midlands Branch) 
PO Box 5760 
Nottingham NG1 1XB. (Tel: 01949 21048) 
E-mail: emidlands@rtpi.org.uk 
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Web: http://eastmidlands.rtpi.org.uk/empas.html 
 
 

 The Role of the Council Officers and Members 
 

4.13 It will also be important to ensure that future LDDs fully discussed and 
understood within the Council in order that they are consistent with other key 
policies including for example the Community and Housing strategies. The 
Councillor’s role is crucial to the successful future planning of South 
Northamptonshire, as they remain central to successful community involvement. 
Councillors are democratically accountable and have an important role to listen 
to the views of local people and to balance the interests of the District as a whole 
with those of their individual wards. 
 

4.14 The Council has already established a LDF Steering Group that has met to 
consider the drafting of the Issues Report, the LDS and this Statement. This 
group is politically balanced and has no decision-making powers, reporting 
directly to the Council’s Cabinet. The Group will meet as and when the different 
stages of plan preparation are reached, ensuring that Members are fully involved 
in the plan preparation process. 
 

4.15 A Joint Member Steering Group has been established to address the issues facing 
West Northamptonshire in respect of the Sub-Regional Strategy.The work of this 
group will include consideration of a partly jointly prepared Core Strategy and 
other LDDs that the appropriate authorities will prepare in the future. It is 
intended that community involvement in the consideration of these documents 
will be carried out by each of the local authorities. This will be co-ordinated in 
respect of timescales and where possible joint exhibitions and/or workshops will 
be held. The consultation will be focussed and targeted at meeting the diverse 
communities within the area. 
 

4.16 There are a number of existing officer groups within the County that discuss 
planning issues. These include the Chief Planning Officers Group, Policy 
Planning Forum, Development Control Forum and Conservation Officers Group. 
The role of these groups, in respect of preparation of a LDD will be to discuss 
draft content and exchange good practice as well as exploring any opportunities 
for joint working. The Council also recognises that all employees, particularly 
front line staff, have a role in listening to customers’ views, feeding them into 
consultation events where appropriate. Progress on the preparation of LDDs will 
be disseminated to all staff in order that they can assist in securing greater 
community involvement in the process and where appropriate provide their own 
input. 
 

 Decision Making 
 

4.17 Each main stage of a LDDs preparation process will be discussed and decisions 
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made by the Council’s Cabinet or full Council meeting. It is intended that special 
meetings of the full Council will be held to discuss the key stages of the plan 
making process. This will ensure that representatives from every ward within the 
District will have the opportunity to attend and speak and form part of the 
decision making process. If necessary, and through key member involvement, 
the Council will seek to ensure that the best interests of the District are fully 
considered as part of any future joint working arrangements that may be needed 
to plan for the future growth of Northampton. 
 

 
 
5 How the Council will consult 

 
5.1 There are many potential methods of consultation, but the most common fall into 

two broad categories: 
 
• written methods (involving giving some form of written comments) 
• face-to-face methods (involving direct contact between those seeking and 

those giving views) 
 

5.2 The written methods that the Council will use include: 
 

 Circulating Papers or Other Written Material (Including Questionnaires 
And Comments Sheets) 
 

5.3 Hard copies of draft LDDs and other appropriate documents will be sent to key 
identified groups and organisations. Letters will be sent to all other identified 
groups and individuals informing them of the publication and availability of the 
documents. This will ensure that everyone on the mailing list receives written 
notification, thereby ensuring that they have an opportunity to engage in the 
consultation process. Residents who may be unable or unwilling to leave their 
homes to attend specific events will therefore have an opportunity to engage in 
the process without outside influence or intimidation from other community 
members. People will be able to respond in their own time and offer considered 
opinions. 
 

 Using The Internet 
 

5.4 All information relating to the preparation of LDDs will be made available on 
the Council’s website (www.southnorthants.gov.uk).The website will also be 
used as a way of inviting email responses from members of the public. 
Electronic ways of giving out information will also be used for internal Council 
advice and consultation. 
 

5.5 The Internet is a relatively cheap and easy way of publishing large amounts of 
information. It can be done relatively quickly after approval allowing documents 
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to be available to a large proportion of the public including those who may be a 
distance away from the District or that may be unable or unwilling to leave their 
homes to attend other events or meetings. As with written material, there is no 
intimidation from other community members and people are able to respond in 
their own time at their own convenience and offer considered opinions. Not 
everyone has access to the Internet and so this method will not be available to all 
sections of the community. It may also be that as the iinformation is not sent 
directly to a particular individual or organisation then take-up of the information 
may be low. Furthermore, it is only a one-way process of providing information 
and does not allow for public dialogue or debate. There may also be technical 
problems that could restrict the availability of the information. 
 

 Press And Other Media 
 

5.6 This will include press releases, newspaper articles and advertisements and 
briefings for local radio, television and newspapers. This is a quick and 
responsive method of consultation when there is a need to “broadcast” 
information and give a large number of people an opportunity to respond. 
 

 Newsletters 
 

5.7 To ensure that the whole community is informed at key stages of LDDs 
preparation, the Council will distribute, in paper form, newsletters that will 
explain the process and set out progress. Articles will be placed in ‘SNC 
Review’, the Council’s newsletter, distributed to every household within the 
District. This is sent to all residents and is relatively inexpensive as it uses an 
existing information source. It can explain the Council’s view and rationale for a 
certain position, but must also invite views. 
 

5.8 Face-to-face consultation will be carried out where appropriate in the following 
ways: 
 

 Public Meetings And Conferences 
 

5.9 This will usually involve a platform of councillors and/or officers and based on 
an open invitation to members of the public to attend. The advantages of 
meetings are that they can provide local opportunities for people to comment on 
matters that affect them directly and indirectly. They are a convenient and 
transparent way to demonstrate public consultation / build up good relationships 
and can be used to inform at the same time as getting views of the public. 
However’ people may not be representative of the local population and 
contributions will be about local, topical or personal concerns rather than 
service-wide strategic priorities. 
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 Public Exhibitions 
 

5.10 Public exhibitions, setting out proposals held at appropriate locations, is a 
resource intensive method of consultation but is useful when a display on a series 
of options needs to be clearly set out and presented all at once. It gives flexibility 
in terms of attendance and is a useful source for some presentation and 
discussion. It promotes good relations and can provide for quick feedback. 
Responses may be shaped by presentation of a limited range of options and 
people who are unable to attend (due to timing or inaccessibility of the venue) 
will be excluded. 
 

 Workshops/Seminars/Focus Groups 
 

5.11 Key stakeholder workshops to discuss key LDDs are useful in finding out what 
is important to key players within the community and enables people to express 
why, not just what. Groups allow people to spark ideas off one another and use 
each other as springboards to generate new ideas. Discussion can follow the 
mood of the audience and is not prescriptive. It does not provide statistical 
information and feedback will not be typical of all users who attend and are not 
particularly representative of the wider community. More “vocal” people used 
to meetings may shout others down. Such meetings are generally more useful 
when considering specific issues such as Area Action Plans. 
 

 Existing Networks 
 

5.12 There are a range of existing meetings and forums, which can be involved in the 
plan making process, including Local Strategic Partnerships, parish and town 
Councils and partnerships including the Development Control Agents 
Forum.These events can provide focused, in depth discussion around specific 
issues and work towards detailed actions. They can also provide an opportunity 
to discuss potential conflict and reach compromises in small groups as a means 
of identifying future actions. As with other forms of consultations they are 
unlikely to be representative of the views of the wider community. 
 

5.13 The Council has entered a COMPACT agreement with voluntary and community 
groups and other public bodies within Northamptonshire. The Northamptonshire 
COMPACT sets out the principles by which it is expected that organisations will 
work alongside each other. It is increasingly important for the voluntary and 
community sector that these relationships are based on respect and trust, built 
through mutual understanding. The Compact sets down the framework for 
positive, equal relationships. The Council will seek to use this agreement as a 
way of improving the involvement of the voluntary sector in the preparation of 
the LDF. 
 

5.14 It is clear that if consultations are going to have broad participation, it is crucial 
that each method is used in tandem with each other. Each has advantages and 
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disadvantages and no single method will suit every occasion. The key to success 
is matching the methods used to the purpose of the consultation exercise and the 
service covered, the communities affected and carrying out the chosen method 
competently. 
 

5.15 There is a wealth of information that can be gained from using a variety of 
information sources and techniques including for example Parish Plans and 
Village Design Statements. The Countryside Agency’s Quality of Life 
Assessment is aimed at optimising planning policy formulation and decision 
making and is also a useful tool for increasing community participation in the 
planning process. The Council will seek to adopt this good practice at 
appropriate times throughout the preparation of the LDF. 
 

5.16 Every consultation will involve a number of staff to different degrees depending 
on the methods chosen in different roles. The attitude of staff can have a 
significant impact on the accessibility of the process (written or face to face). 
The Council will ensure that all staff likely to be directly or indirectly involved 
in consultation have been fully briefed and trained sufficiently to provide a 
professional service. This will include both the planning officers and the 
"gatekeepers" to consultation process including the Customer Contact Centre and 
Planning Technical Support. These staff members who deal with routine public 
enquiries will be made aware of the consultation that is taking place and how and 
where, to seek help and refer queries. 
 

 
 
6 When the Council will consult 

 
6.1 This Section sets out the different stages at which consultation will take place. 

The Town and Country Planning (Local Development) (England) Regulations 
2004 sets out the minimum legal standards for public consultation that the 
Council has to meet. 
 

6.2 A fundamental feature of the new system is that key decisions should be taken 
early in the preparation of a Local Development Document and become 
progressively more firm as it progresses through the formal stages. It is therefore 
very important that there is early community involvement in the process. The 
Council will engage with the public on the issues and options stage of each 
development plan document prior to its formal submission to the Secretary of 
State.The Regulations neither prescribe how long this stage of the plan 
preparation process should take nor the nature of consultation. The Council is 
committed to ensuring that the time allowed for this stage of community 
engagement will be at least the same 6 week period required for the formal 
consultation stages required later in the plan making process. Consultation will 
be carried out using the methods set out in the Table below and all comments 
received will be considered, made available and reported back in the manner set 
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out in the section on ‘Reporting Back’ of this Statement. The Local Development 
Scheme will ensure that sufficient time is allowed for this stage of the process. 
 

 
 
 
 Development Plan Documents Opportunities to be Involved 

 
1 We consider issues and options with 

those with an interest in the topic 
 

You can tell us what the document 
should include 
 

2 We prepare and consult on Preferred 
Options and Sustainability Appraisal 
(Pre-Submission Draft) 
 

You can tell us what you think about 
the documents and suggest ways in 
which they should be changed. 
 

3 We prepare and consult on revised 
Preferred Options and Sustainability 
Appraisal (Submission Draft) 
 

You can submit formal comments on 
the documents 

3a We consult on Site Specific Allocation 
Representations 

You can submit formal comments on 
the document 
 

4 An independant inspector conducts 
public examination into the 'soundness' 
of the document 
 

If you made formal comments these 
will be considered by the Inspector 
 

5 We amend, publish and adopt the 
document in line with the Inspector's 
report 
 

You will be informed that the 
documents have been published in 
their final form 
 

 
 Supplementary Planning Documents Opportunities to be Involved 

 
1 We prepare and consult on the draft 

document and Sustainability Appraisal 
 

You can tell us what you think about 
the documents and suggest ways in 
which they should be changed. 
 

2 We adopt and publish the document 
and sustainability appraisal 
 

You will be informed that the 
documents have been published in 
their final form 
 

 
 
 Issues And Options 

 
6.3 The Council will involve key stakeholders on the issues and options that DPDs 

will need to address prior to the formal submission of a DPD to the Secretary of 
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State. All comments received will be considered during the preparation process. 
The Regulations neither prescribe how long this stage of the plan preparation 
process should take nor the nature of consultation. Not all DPDs will include this 
stage but documents that could be included are Issues and Options Reports that 
set out alternative core strategies or sites for development. 
 

 Preferred Options and Sustainability Appraisal (Pre-submission Draft) 
 

6.4 Having considered the work carried out at the issues and options stage the 
Council will publish and consult on its Preferred Options. For example it will 
decide which it considers to be the best development strategy for the 
District and as appropriate, propose specific sites for development. The Town 
and Country Planning (Local Development) (England) Regulations 2004 require 
the Council to publish the Pre-Submission Draft and invite comments on it 
together with an accompanying sustainability appraisal over a specified period of 
six weeks. 
 

6.5 The Council will then consider all comments received and have regard to them in 
the preparation of the Submission Draft Development Plan Document. The 
Council will publish all of the comments received and set out how it has dealt 
with the comments received and how these have affected the policies and 
proposals in the submission development plan document. It is important to note 
that representations made at this stage of the process will not be taken forward to 
the independent examination. 
 

 Revised Preferred Options and Sustainability Appraisal (Submission Draft) 
 

6.6 On completion of the consultation on the pre-submission draft DPP, the Council 
will prepare a revised draft to be submitted to the Secretary of State for 
independent examination. The Town and Country Planning (Local Development) 
(England) Regulations 2004 require the Council to publish the Submission Draft 
and invite comments on it together with an accompanying sustainability 
appraisal over a specified period of six weeks. 
 

6.7 The following documents will be published alongside the development plan 
document:  
 
• The Sustainability Report 
• A Statement setting out which bodies have been consulted, how they were 

consulted, a summary of the main issues raised and how the issues have been 
addressed. 

• A Statement setting out the number of representations made, a summary of 
the main issues and how these issues have been addressed. 

• Any supporting documents that the authority feels necessary 
 

6.8 At both the Pre-Submission and Submission stages of the preparation process 
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and in order to meet Regulations 26 to 29 the Council will write to all of the 
statutory and non-statutory organisations and individuals held on its mailing list 
at the time notifying them of the publication of the document, how a copy can be 
obtained and the timescales within which representations should be made. 
Copies of the document will be made available for inspection at the following 
locations and in the following formats: 
 
• Wherever possible, information will be made available in paper and 

electronic formats. 
• Copies of all documents will be made available to view at the Council 

Offices, local libraries, town halls and the Tourist Information Centre in 
Brackley. 

• All information will be available upon request in braille, large print or in 
audio format or other languages if required. 

• The planning policy e-mail address will offer a single point of contact. 
 

6.9 In addition the document will be published on the Council’s website and a notice 
will be placed in the local press setting out the fact that the document is available 
for inspection and the places and times at which it can be inspected. 
 

6.10 The Council will after each stage prepare and publish a schedule of who was 
consulted and how this was carried out. In addition a summary of the main issues 
raised will be published and in response to the Pre-Submission Draft, the 
Council’s response to these. 
 

 Site Allocation Representations 
 

6.11 The Council is required to carry out further consultation on representations made 
on Site Allocation development plan documents where these seek to add a site or 
alter an allocation. 
 

6.12 In accordance with Regulation 32 the Council will write to all of the statutory 
and non-statutory organisations and individuals held on its mailing list at the 
time notifying them of the publication of the representations, how a copy can be 
obtained and the timescales within which representations should be made. 
Copies of the document will be made available for inspection at the following 
locations and in the following formats: 
 
• Wherever possible, information will be made available in paper and 

electronic formats. 
• Copies of all documents will be made available to view at the Council 

Offices, local libraries, town halls and the Tourist Information Centre in 
Brackley. 

• The planning policy e-mail address will offer a single point of contact 
 
The Council will publish the following on its website: 
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• Where practicable, the site allocation representation 
• The period within which representations on the site allocation representation 

must be made 
• The address and person to whom written and electronic representation must 

be made 
• A statement of the fact that the site allocation representation is available for 

inspection and the places and times at which it can be inspected. 
 
A notice will be placed in the local press setting out the fact that the document is 
available for inspection and the places and times at which it can be inspected. A 
summary of the main issues raised at this stage will be published. 
 

 Public Examination 
 

6.13 Representations seeking changes to the Submission Draft Document will be 
placed before an independent Inspector in accordance with Regulation 34. The 
Inspector will evaluate the objections and make recommendations that will be 
binding upon the Council. 
 

 Adoption Of A Development Plan Document 
 

6.14 In accordance with Regulation 36, as soon as reasonably practicable after the 
Council has adopted a DPD it will: 
 
• make the DPD, adoption statement and sustainability report available for 

inspection 
• publish the adoption statement on their website 
• give notice by local advertisment of the adoption statement and the fact that 

the DPD is available for inspection 
• send the adoption statement to any person who asked to be notified of the 

adoption of the DPD 
• send the adoption statement to the Secretary of State. 
 

 Supplementary Planning Documents 
 

6.15 The Council will publish draft SPD and Sustainability Appraisal and invite 
comments on them together with an accompanying sustainability appraisal for a 
period of not less than 6 weeks. 
 

6.16 In accordance with Regulation 17 the Council will make a copies of draft 
supplementary planning documents available for inspection at the following 
locations and in the following formats: 
 
• Wherever possible, information will be made available in paper and 

electronic formats. 
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• Copies of all documents will be made available to view at the Council 
Offices, local libraries, town halls and the Tourist Information Centre in 
Brackley. 

• All information will be available upon request in braille, large print or in 
audio format or other languages if required.. 

• The planning policy e-mail address will offer a single point of contact. 
 

6.17 In addition a notice will be placed in the local press setting out the fact that the 
document is available for inspection and the places and times at which it can be 
inspected. The draft SPD will also be published on the Council’s website and 
both specific and general consultation bodies, considered appropriate by the 
Council, will be notified of publication. 
 

6.18 All representations received will be published and made available on the 
Council’s website together with how they were addressed by the Council. The 
Council will then adopt the document. 
 

 Statement Of Community Involvement 
 

6.19 Although not technically a DPD, the SCI is still subject to the same consultation 
procedures as development plan documents set out in this Statement. 
 

 
7 Community Involvement Matrix 

 
7.1 The tables below pull together the information set out earlier in this SCI and sets 

out those individuals and organisations that the Council intends to consult on 
each document as well as the potential methods of consultation. 
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Local Development Document: Consultation Matrix 
 Type of LOCAL DEVELOPMENT DOCUMENTS/Consultee 

 
 Core Strategy Site Specific Allocations Development Control 

Policies 
 

Area Action Plans Supplementary 
Planning Documents

General public  Mailing list 
 Hard Copies 
 Website 
 Libraries 
 SNC Review 
 Media  

 
 

 Mailing list 
 Hard Copies 
 Website 
 Libraries 
 SNC Review 
 Media 
 Exhibitions 
 Meetings 

 

 Mailing list 
 Hard Copies 
 Website 
 Libraries 
 SNC Review 
 Media  

 
 

 Mailing list 
 Hard Copies 
 Website 
 Libraries 
 SNC Review 
 Media 
 Exhibitions 
 Meetings  

 

 Mailing list 
 Hard Copies 
 Website 
 Libraries 
 SNC Review 
 Media  

 
 

Internal 
groups 
including 
appropriate 
ward members 
and officers 

 Internal briefings LDF 
Steering Group 

 Development Control 
Committee 

 Cabinet 
 

 Internal briefings LDF 
Steering Group 

 Cabinet 

 Internal briefings 
LDF Steering Group 

 Development Control 
Committee 

 Cabinet 

 Internal briefings 
LDF Steering 
Group 

 Cabinet 

 Internal briefings 
LDF Steering 
Group 

 Portfolio Holder 

Parish and 
Town Councils 

 Mailing list 
 Hard Copies 
 Website 
 Media 
 Stakeholder 

workshops/ Meetings 
 
 

 Mailing list 
 Hard Copies 
 Website 
 Media 
 Exhibitions 

 

 Mailing list 
 Hard Copies 
 Website 
 Media 

 

 Mailing list 
 Hard Copies 
 Website 
 Media 
 Exhibitions 
 Meetings 

 

 Mailing list 
 Hard Copies 
 Website 
 Media 
 Exhibitions 
 Meetings 
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Local Development Document: Consultation Matrix 
 Type of LOCAL DEVELOPMENT DOCUMENTS/Consultee 

 
 Core Strategy Site Specific Allocations Development Control 

Policies 
 

Area Action Plans Supplementary 
Planning Documents

 
Businesses  Mailing List 

 Hard Copies 
  Website  

 

 Mailing List 
 Hard Copies 
  Website 
 Stakeholder 

workshops/ Meetings 
 

 Mailing List 
 Hard Copies 
  Website  

 

 Mailing List 
 Hard Copies 
  Website  

 

 Mailing List 
 Hard Copies 
  Website  

 

Developers / 
Agents / 
landowners 

 Mailing list 
 Hard Copies 
 Website 
 Stakeholder 

workshops/ meetings 
 

 Mailing list 
 Hard Copies 
 Website 
 Stakeholder 

workshops/ meetings 

 Mailing list 
 Hard Copies 
 Website 
 Stakeholder 

workshops/ Meetings 
 Development Control 

Agents Forum  
 

 Mailing list 
 Hard Copies 
 Website 
 Stakeholder 

workshops/ 
Meetings 

 

 Mailing list 
 Hard Copies 
 Website 

Central, 
regional and 
local 
government 

 Mailing list 
 Hard Copies 
 Website 
 Officer Groups 

 
 
 
 

 Mailing list 
 Hard Copies 
 Website 

 Mailing list 
 Hard Copies 
 Website 
 Officer Groups 

 Mailing list 
 Hard Copies 
 Website 

 Mailing list 
 Hard Copies 
 Website 
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Local Development Document: Consultation Matrix 
 Type of LOCAL DEVELOPMENT DOCUMENTS/Consultee 

 
 Core Strategy Site Specific Allocations Development Control 

Policies 
 

Area Action Plans Supplementary 
Planning Documents

Statutory 
bodies and 
groups 

 Mailing List 
 Hard Copies 
 Website 
 meetings 

 

 Mailing List 
 Hard Copies 
 Website 

 Mailing List 
 Hard Copies 
 Website 

 Mailing List 
 Hard Copies 
 Website 

 Mailing List 
 Hard Copies 
 Website 

Local 
stakeholder 
organisations 
and Partners 

 Mailing list 
 LSP Sub-Group 
 Meetings 
 Website 

 Mailing list 
 LSP Sub-Group 
 Website 

 Mailing list 
 LSP Sub-Group 
 Website 

 Mailing list 
 LSP Sub-Group 
 Website 

 Mailing list 
 LSP Sub-Group 
 Website 
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8 Resources and Management 
 

8.1 The majority of the work on community engagement will be the 
responsibility of the Policy Team in the Planning and Leisure Division. 
Where appropriate this resource will be supplemented by resources from 
other teams within the Council, including Development Control, Heritage, 
Leisure and Corporate Policy teams. Each draft Local Development 
Document will be considered by the non-executive Local Development 
Framework Steering Group and decisions on key documents will be made 
by Cabinet. Decisions on supplementary planning documents are delegated 
to the Head of Planning and Leisure in conjunction with the appropriate 
elected Portfolio holder and where appropriate, ward members. This will 
ensure that elected members are involved throughout the preparation 
process. 
 

 
9 Reporting Back 

 
9.1 Anyone who makes a comment at any stage of the preparation of a 

development plan document will be included on our database of interested 
parties and will automatically be kept informed at all subsequent stages of 
the process. The Council recognises that it is important to report back on the 
outcomes of community involvement 
in the planning process and is committed to reporting back to those making 
comments, showing how and where comments have influenced preparation. 
 

9.2 The Council will produce a summary report on the consultation for each 
stage in the preparation of development plan documents. This report will 
outline the responses to consultation exercises and how the responses were 
used to inform any decisions or documents. At the end of statutory 
consultation periods the Council will produce documents summarising the 
representations received, officer comments and recommended changes, with 
a justification for those changes. These reports will be considered by 
members of the Council’s Cabinet and, where appropriate, full Council, 
who will make a decision on the recommendations. Members’ decisions 
will be reported in minutes of Council meetings. This report will made 
available on the Council’s web-site, in local offices and libraries and will be 
available to individuals/organisations on request. In addition individuals and 
organisations will receive a written response to any comments they have 
made at statutory consultation stages in the process. Complete copies of 
representations made will also be made available for viewing on request. 
 

 
10 Consultation on Planning Applications 

 
10.1 The Statement of Community Involvement is required to set out the 

Council’s policy for consulting the community on planning applications. It 
also encourages applicants to undertake pre-application discussions and 
early community consultation on significant applications. These two issues 
are covered in the remainder of this Statement. The Council will not be able 
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to refuse to accept a valid application because it disagrees with the way in 
which a developer has consulted the community, but failure by the 
developer to consult could lead to objections being made which could be 
material to the determination. The aim of the process should be to 
encourage discussion before a formal application is made and therefore to 
avoid unnecessary objections being made at a later stage. 
 

 What The Council Does 
 

10.2 The Council first adopted a policy on publicising planning applications in 
1990, although it had been notifying local residents who were affected by 
planning applications for many years previous to this. The policy was 
revised and updated in 1993, since when the Council has been notifying all 
residents who live adjacent to the sites of planning applications. In 1995 the 
Council introduced an opportunity for the applicant, an objector and the 
town or parish council to speak on planning applications at Committee 
meetings. 
 

 Publicity Required by Law 
 

10.3 The Council is required by law to give publicity to all planning applications. 
The following table sets out the required publicity for various categories of 
applications: 
 

 
Type of Development Publicity Required  

 
Development where the application is 
accompanied by an Environmental 
Statement 
 
Departure from the Development Plan 
 
Development affecting a public right of 
way 

Notice in local newspaper and site notice

Major development (i) 
 

Notice in local newspaper and either site 
notice or neighbour notification 

Other development Site notice or neighbour notification  
Development affecting the setting of a 
listed building 

Notice in local newspaper and site notice

Development affecting the character or 
appearance of a conservation area 

Notice in local newspaper and site notice

(i) Major development is defined as: 
a) For residential development, 10 or more dwellings, or if the number of dwellings is 
not known where the site area is 0.5 hectares or more. 
b) For other uses, where the floorspace is 1000 square metres or more, or the site 
area is 1 hectare or more. 
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10.4 Applications for listed building consent and conservation area consent are 

also subject to mandatory publicity by notice in a local newspaper and a site 
notice. 
 

10.5 Developers are required to publicise applications in the following situations: 
 
• Where an environmental statement is submitted after the application. 
• Where a developer may apply in advance for a determination as to 

whether the Council’s prior approval is required for certain details of the 
development. (At the present time this includes certain types of 
development for agriculture, forestry and for the demolition of 
dwellings). 

 
In case (b) the Council requires that a site notice is posted. In both cases 
developers have to complete a certificate to confirm that appropriate 
publicity has been carried out. 
 

10.6 To notify neighbours for all applications the Council must either put up a 
site notice or notify adjoining owners/occupiers. The Council has decided 
that neighbour notification is the best means of publicising applications. It is 
the most effective method where small numbers of residents are likely to be 
affected by a development and it enables those who are unable to see a 
notice, such as the housebound, to express their views. As all applications 
must be given publicity, the adjoining owners/occupiers will not always be 
local residents – adjoining factory owners, schools and so on may need to 
be notified at some time. 
 

 Discretionary Publicity 
 

10.7 The Council will, in addition to the statutory requirements, publicise by 
posting a site notice, proposals for development that would: 
 
• Affect nearby property by causing noise, vibration, smell, dust or other 

nuisance. 
• Attract crowds, traffic and noise into a generally quiet area. 
• Cause activity and noise during unsociable hours. 
• Introduce significant change, for example tall buildings. 
• Result in a serious reduction or loss of light or privacy beyond adjacent 

properties. 
• Affect the setting of an ancient monument or archaeological site. 
• Affect a site of Special Scientific Interest, Historic Park or Garden, 

County Wildlife site, Local Nature Reserve or National Nature Reserve, 
whether by direct development of the site or by development of 
adjoining land. 

• Other applications considered to be of wider concern. 
 

10.8 Where a discretionary site notice is posted this will be in addition to 
neighbour notification. 
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The Council will also publicise most amendments to applications that have 
not yet been determined and requests for approval of reserved matters 
following the grant of outline planning permission. 
 

10.9 In deciding whether to publicise amendments to determined applications, 
the Council will consider the following criteria: 
• Were any objections raised at earlier stages that were substantial enough 

to justify further publicity? 
• Are the proposed changes significant? 
• Did earlier views cover the matters now under consideration? 
• Are the matters now under consideration likely to be of concern to 

parties not previously notified? 
 

 Procedures 
 
Period of Notice 
 

10.10 It is a statutory requirement that the following periods of notice be given: 
 
Method of Publicity 
 

Period of Notice 

Notice in a local newspaper 14 days from date of publication 
 
Site notice 

21 days beginning with the date that the notice was 
first displayed 

Neighbour notification 21 days beginning with the day on which the 
notification was delivered 

 
 
 Site Notices 

 
10.11 The Council will: 

 
• Display site notices on or near the site so that they are visible and can be 

read by any person passing by, without the need to enter the site. 
• Where the site is bounded by more than one road or footpath, display a 

notice on each frontage. 
• Print the notice on yellow paper so that it stands out, and place it in a 

plastic wallet to protect it from the weather. 
 

 Other Methods of Publicity 
 

10.12 The Council will provide town and parish councils with a copy of any site 
notices displayed in its area with a request that they be displayed on village 
noticeboards. Parish Councils will also be requested to display a copy of the 
“Weekly List of Planning Applications” on noticeboards if it includes 
entries for that parish. 
 

10.13 The Council will provide the County Council’s library service with copies 
of the “Weekly List” and encourage it to display the list in branch libraries. 
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10.14 The Council will notify the following bodies of certain types of applications 
within their area of operation: 
 

 
Body Area of Interest 
Campaign to protect Rural England Open countryside and major developments in 

settlements 
 

Towcester Local History Society Towcester Conservation Area 
Towcester Conservation Group Towcester Conservation Area 
Ramblers Association Footpaths and other rights of way 
Brackley Amenity Society Brackley Conservation Area 
Deanshanger Village Heritage 
Society 

Deanshanger Conservation Area 

Rothersthorpe Society Rothersthorpe Conservation Area 
Wicken Society Wicken Conservation Area 
The Wildlife Trust Sites of Special Scientific Interest, County 

Wildlife Sites and other natural sites 
Northants Rural Community Council Open countryside and major developments in 

settlements 
Woodland Trust within or adjoining woodland 
The Wildlife Trust provides the Council with an advisory service on applications 
where there is a nature conservation interest as well as being a voluntary body that is 
notified of applications. 
 
 
 
10.15 The Council will provide a copy of the “Weekly List of Applications 

Received” free of charge to any voluntary body that requests it. 
 

 Who To Notify 
 

10.16 When direct neighbour notification has been selected as the most appropriate 
method of publicity, which will be in the majority of cases, notification will 
be to owners or occupiers of adjoining land. The Council does not have 
knowledge of land ownership, but will do its best to notify owners. 
 

10.17 “Adjoining land” will be defined as follows: 
 
Adjoining land” means land which shares a common boundary with, or is 
within 4 metres of the boundary of the land for which the development is 
proposed. Provided that:- 
 
where the proposed development is taking place within a building divided 
into separate units, for example a block of flats, “adjoining land” shall 
include: 
 
i. Those parts of the building adjoining or within 4 metres of the unit. 
ii. All units directly above or below the unit where the development is 
proposed. 
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iii. Land outside the building that shares a common boundary with or is 
within 4 metres of the boundary of the unit where development is proposed. 
 
Where a road falls within the distance of 4 metres measured from the 
boundary of the land or unit for which the development is proposed, the 
width of the road shall be disregarded unless the road is more than 20 metres 
in width. 
 

 How to reply to notifications 
 

10.18 Planning applications are available for inspection at the Planning and Leisure 
Division on the first floor of the Council Offices, Springfields, Towcester. 
The offices are open between 8.45 am and 5.15 p.m. from Mondays to 
Thursdays and 8.45 am to 4.45 p.m. on Fridays. Alternatively, as the town or 
parish council clerk is sent a copy of every application in their parish, local 
viewing may be possible by arrangement. The Council has published 
additional guidance on this issue in the form of a leaflet, “Commenting on 
Planning Applications”. This is available from the Council’s website or from 
the Planning and Leisure Division. 
 

10.19 An officer from the Development Control section of the Planning and Leisure 
Division will be available to offer advice or answer questions. The officer 
dealing with the case may not always be available without prior 
appointment. 
 

10.20 As a general rule planning applications are approved unless there are sound 
planning reasons for refusal. However permission can be granted subject to 
conditions to make the development more acceptable. 
 

10.21 Any comments that are made in response to a planning application will be 
placed on the application file. The file is available for public inspection and 
the applicant will be able to see what comments have been made. 
 

10.22 Comments on a planning application should be made in writing within the 
timescale indicated. All representations (whether for or against the 
development) will be taken into account when the decision is taken. 
Anonymous letters will not however be considered. All letters that comment 
on applications will be acknowledged. 
 

 Planning Objections 
 

10.23 Only planning objections will be considered when a decision is taken on the 
application. Examples of planning objections include: 
 
• Land use – is the use to which it is proposed to put the land or buildings 

suitable, given its location or surroundings? 
• Physical characteristics – is the general appearance, scale, height, 

materials and character of the development appropriate? 
• Will the building affect a neighbouring property by loss of light, over-
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shadowing, loss of privacy etc? If so how serious is the effect? 
• Traffic – what are the arrangements for access and parking? Is the 

development likely to result in unacceptable traffic flows or turning 
movements into and out of the site? 

• Would the natural environment, amenity of the area or local facilities be 
adversely affected by the proposal? 

 
 Non-Planning Objections 

 
10.24 The type of objections which cannot be taken into account include: 

 
• Competition between businesses. 
• Loss of a view. 
• Effect on property values. 
• Disputes between neighbours about boundaries. 
• Disputes between neighbours about private rights of way. 
 
A separate leaflet on commenting about planning applications is available 
from the Council. 
 

10.25 Some development is “permitted” by the government under the “General 
Permitted Development Order”. A Council cannot control this type of 
development, no matter how strong or valid a neighbour’s objection may be 
to it. Examples of “permitted development” include some extensions to 
dwellings and the erection of boundary walls and fences below certain 
heights. 
 

 How the Decision Is Taken 
 

10.26 A decision whether or not to grant planning permission can be taken either by 
the Development Control Committee, or by officers under delegated powers 
given by the Committee. The Development Control Committee meets every 
three weeks on Thursday afternoons, starting at 2.15 p.m. The Councillors 
have a written report on each application that is being considered, which 
includes details of how many letters have been received, and a précis of the 
main points they raise. Should a letter be received after the written report has 
been prepared, the main points will be reported verbally to the Committee by 
officers. 
 

10.27 To increase opportunities for public involvement in the planning process the 
Council allows the applicant, parish or town council and an objector to speak. 
The Council will inform all those who have written in response to an 
application that is due to be considered by the Committee setting out the date 
of the meeting, what the recommendation is and how to register to speak. 
Those that wish to speak must register by 12 noon at least two days before 
the day before the meeting. The Committee considers applications with 
public speakers first. Speakers have three minutes each and Councillors have 
an opportunity to ask questions of speakers. A separate leaflet on “Public 
Speaking at the Development Control Committee” is available from the 
Council. 
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10.28 Decisions delegated to officers are largely on applications for minor types of 

development. For example most applications for extensions to dwellings are 
decided under delegated powers, whether or not there have been objections. 
Other examples of decisions under delegated powers include applications 
where there has been a previous planning permission or refusal and there are 
no changes in circumstances. A Councillor can request that any application is 
considered by the Committee, providing that the request is made within 29 
days from the date that the application is registered. However it should be 
noted that any such request may not be automatically accepted. 
 

 After The Decision 
 

10.29 Everyone who has written to the Council about a planning application will be 
informed of the decision as soon as possible – normally within a week. If 
planning permission has been refused the letter will set out the reasons, and if 
it has been granted the letter will include details of any conditions. An 
applicant does have a right of appeal to the Secretary of State against either a 
refusal of planning permission or against conditions. An appeal by the 
applicant must be lodged within 6 months of the decision. If there is an 
appeal we will write to you to inform you, and you will then have the chance 
to make further representations to the Inspector who is hearing the appeal. 
 

 
 
11 What an Applicant should do 

 
 Community Involvement Exercises 

 
11.1 The Council considers that applicants have a key role to play in engaging 

with local communities and helping them to understand what is proposed, 
listening to concerns and engaging in dialogue to seek to resolve these. 
Carrying out a Community Involvement Exercise (CIE) is not a mandatory 
requirement when submitting a planning application but the Council sincerely 
believes that genuine engagement with the surrounding community before the 
submission of a formal application can be beneficial for all those involved. 
 

11.2 Community Involvement is the process of: 
 
• explaining proposals to residents, workers and users of the area around 

the site of the proposed development; 
• requesting the views of people in the community; 
• considering those views; 
• where appropriate, amending the proposals to take the views of the 

community into account. 
 

11.3 The Council considers that a genuine CIE can: 
 
• provide an ideal opportunity for an explanation of proposals before minds 

are made up on the basis of possibly inaccurate information; 
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• save time in obtaining a decision on a planning application; 
• produce more certainty about the outcome; 
• create a more sustainable and acceptable development; 
• avoid appeals and call-in procedures. 
•  
A large range of proposals could benefit from Community Involvement. 
These are set out below along with the 
thresholds beyond which a CIE should be completed. 
 

 
Type of Proposal 
 

Threshold 

Medium and large scale industrial and 
commercial development in the urban 
areas (Towcester and Brackley) 
 

Sites of 1.5 hectares or above 

Medium and large scale residential 
development in or adjoining the urban 
areas. (Towcester and Brackley) 
 

50 dwellings or sites of 1.5 hectares or 
above 

New educational or institutional 
buildings 
 

All Proposals 

Major infrastructure projects such as 
roads, pipelines or overhead power 
lines 
 

All Proposals 

Developments within or adjoining 
villages with less than 3000 population 
 

Residential: 5 dwellings or sites of 0.1 
hectare or above. 
 
Non-residential proposals on sites of 0.1 
hectare or 
above. 
 

Developments within or adjoining 
villages with more 
than 3000 population 
 

Residential: 10 dwellings or sites of 0.2 
hectare or above. 
 
Non-residential proposals on sites of 0.2 
hectare or 
above 
 

Developments elsewhere in the open 
countryside 
 

All proposals on sites of 0.2 hectares or 
above 

Waste processing 
 

All Proposals 

Mineral extraction proposals 
 

All Proposals 

10 
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11.4 The Council considers that there are four stages to completing a CIE. 

 
• Carry out a Community Involvement Appraisal to determine the nature 

and extent of the Exercise 
• Carry out the Community Involvement Exercise 
• Complete a Community Involvement Submission to record the CIE and 

the outcome. 
• Give feedback to participants as to how their comments and views have 

been taken into account 
 

11.5 Appendix 5 sets out a form that has been designed to help complete these 
three stages. The Council would encourage applicants to complete and 
return the form. 
 

 
12 Monitoring and Review 

 
 The Council will evaluate and learn from consultation and where 

appropriate improve arrangements. After the consultation, the Council will 
ask those consulted about the process and the ways in which it could be 
improved in the future. Participants can provide valuable information for 
future planning. In addition a review will be undertaken of those who 
actually responded to the consultation, to see whether there are any patterns 
or obvious gaps. This may help to pinpoint any groups that were not 
reached by the methods used. The Council will also consider the effect of 
the methods on the outcomes. If, for example, one method provided a set of 
views or respondents that varied significantly from others, it will consider 
whether this is due to differences in the method or actual differences in the 
views. 
 

12.2 Following adoption of the Statement of Community Involvement, the 
Council’s Annual Monitoring Report will consider the effectiveness of the 
Statement of Community Involvement. Including monitoring to detail 
consultative exercises that have taken place in the year in relation to 
development plan documents produced. Where it becomes evident that the 
SCI is failing to meet its objectives, or where significant changes are 
required, the Council will consider reviewing the SCI. Any review of this 
document will necessitate following the same statutory process of public 
involvement, submission to the Secretary of State, examination and 
adoption. 
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Appendix 1 Glossary 
 
Area Action Plan (AAP) Provide a planning framework for areas of 

change and areas of conservation. 
Annual Monitoring Report (AMR) Assesses the implementation of the LDS and 

extent to which the policies in LDDs are 
being achieved.  

Core Strategy (CS) Sets out the long-term spatial vision for the 
local planning authority area and the strategic 
policies and proposals to deliver that vision.  

Development Control policies: A suite of criteria-based policies which are 
required to ensure that all development 
within the area meets the vision and strategy 
set out in the core strategy. 

Development Plan Document (DPD) Spatial planning documents that are subject 
to independent examination. There will be a 
right for those making representations 
seeking change to be heard at an independent 
examination. 

Local Development Document (LDD) A document that forms part of the Local 
Development Framework. Can either be a 
Development Plan Document or a 
Supplementary Planning Document. 

Local Development Framework (LDF) Comprises a portfolio of local  development 
documents which will provide the framework 
for delivering the spatial planning strategy for 
the area. 

Local Development Scheme (LDS) Sets out the programme for the  preparation 
of the local development documents. Must be 
submitted to Secretary of State for approval 
within six months of the commencement date 
of the Act regardless of where the Council is 
in terms of its current development plan 

Planning Policy Statement (PPS) Government statements of national planning 
policy guidance. RSS and LDFs must be 
consistent with PPSs. Formally known as 
Planning Policy Guidance PPG. 

Regional Spatial Strategy for the East 
Midlands 
 

The Regional Spatial Strategy for the East 
Midlands (RSS8) was published on 17 March 
2005. The purpose of the document is to 
provide a clear, agreed, long-term spatial 
vision for the region up to 2021. It replaces 
the Regional Planning Guidance for the 
region that was published in January 2002. 

Site Specific Allocations and Policies Allocations of sites for specific or mixed uses 
or development. Policies will identify any 
specific requirements for individual 
proposals. 
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Supplementary Planning Document 
(SPD) 

Policy guidance to supplement the policies 
and proposals in development plan 
documents. They will not form part of the 
development plan or be subject to 
independent examination. (Formally known 
as Supplementary Planning Guidance SPG) 

Sustainability Appraisal (SA) An appraisal to ensure that all policies and 
proposals in Development Plan Documents 
(DPD) reflect sustainable proposals. This will 
be carried out at the same time as the 
Strategic Environmental Assessment (SEA)  

 
 
Appendix 2: Organisations that the Council will consult on Local Development 
Documents in accordance with Annex E of PPS 12 
 

Government Departments, Specific and General Consultation Bodies 
Consultation Bodies 

 
Contact 

Regional planning body 
 

East Midlands Regional Assembly 
(Melton Mowbray) 

Department of Health (through relevant 
Public Health Group) 
 
Strategic Health Authority 

• North Oxfordshire PCT Partnership  
• Daventry and South Northants PCT 

Daventry) 
• Leics, Northants & Rutland SHA 

(Leicester) 
• Milton Keynes PCT (Milton Keynes) 
• Northamptonshire Health Authority 

(Northampton) 
• Northamptonshire Healthcare Trust 

(Northampton) 
• Northamptonshire Heartlands PCT 

(Wellingborough) 
• Northampton General Hospital NHS 

Trust (Northampton) 
• NHS Confederation 
 

Strategic Rail Authority Strategic Rail Authority (now abolished) 
Countryside Agency Countryside Agency (Bingham) 
Authorities where any part of whose area 
is within or adjoining the area of the local 
planning authority 
 

• Parish and town councils within and 
adjoining South 

• Northamptonshire District 
• Northamptonshire County Council 
• Daventry District Council 
• Milton Keynes Council 
• Buckinghamshire County Council 
• Stratford-on-Avon Borough Council 
• Warwickshire County Council 
• Northampton Borough Council 
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Government Departments, Specific and General Consultation Bodies 
Consultation Bodies 

 
Contact 

• Wellingborough Borough Council 
• Cherwell District Council 
• Oxfordshire County Council 
• Aylesbury Vale District Council 
• North Northamptonshire Joint 

Planning Unit 
Government Office GOEM (Nottingham) 
Sewage undertaker • Anglian Water (Spalding) 

• Thames Water 
Environment Agency Environment Agency (Lincoln, 

Wallingford & Huntingdon) 
Water undertaker 
 

• Anglian Water (Lincoln) 
• Buckingham and River Ouzel Internal 

Drainage Board 
Department of Constitutional Affairs Department for Constitutional Affairs 
English Nature 
 

English Nature (Grantham & 
Peterborough) 

Department for Culture, Media and Sport 
 

Department for Culture, Media & Sport 
(London) 

Highways Agency Highways Agency (Birmingham) 
English Heritage The Historic Buildings and Monuments 

Commission 
Ministry of Defence Defence Estates East 
Home Office Home Office (London) 
Bodies which represent the interests of 
persons carrying on business in the 
authority's area 

• West Northamptonshire Development 
Corporation  

• Brackley Vision 
• Towcester Partnership 
• Brackley Means Business (Brackley) 
• Business Link Northamptonshire 

(Northampton) 
• Towcester Business Club 
• Daventry Job Centre (Daventry) 
• Northamptonshire Chamber 

(Northampton) 
• Northants Co-operative Development 

Agency (Northampton) 
• LIAG Northamptonshire 

(Northampton) 
• Institute of Directors (London) 
 

Bodies which represent the interests of 
different religious groups in the 
authority's area 

• Brackley Fox Lane Trust (Brackley)  
• East Midland Churches Forum 

(Lincoln) 
 

36 Statement of Community Involvement (Adopted Version)                                                       April 
2006   



Government Departments, Specific and General Consultation Bodies 
Consultation Bodies 

 
Contact 

Department for Transport (through 
Government Offices) 

GOEM (Nottingham) 

Department of Trade and Industry 
(through Government Offices) 

GOEM (Nottingham) 

Department for Environment, Food and 
Rural Affairs 

DEFRA (Nottingham) 

The Regional Development Agency 
 

• East Midlands Development Agency 
(Nottingham) 

• South East England Development 
Agency (Guildford) 

 
Bodies which represent the interests of 
different racial, ethnic or national groups 
in the authority's area 
 

• Council for Ethnic Minorities  
Communities (Northampton) 

• National Farmers Union (Brackley, 
Uppingham) 

• National Probation Service 
(Northampton, Corby) 

• Northamptonshire Federation of WI’s 
(Northampton) 

• Northamptonshire Lesbian & Gay 
Alliance (Northampton) 

• Women’s Aid (Northampton) 
• YMCA (Northampton) 
• South Northamptonshire Tenants 

Forum 
• South Northamptonshire Local 

Strategic Partnership 
 

Department for Education and Skills 
(through Government Offices) 

GOEM (Nottingham)  
 

Department of Work and Pensions Department for Work & Pensions 
(London)  

Bodies which represent the interests of 
disabled persons in the authority's area 

• TORCH (Northampton)  
• Brackley MENCAP (Brackley) 
• Carers Forum (Northampton) 
• Community Mental Health Team 

(Towcester) 
• Ability Northants (Northampton) 
• MIND (Northampton) 
• CWICK (Northampton) 
• Oxfordshire Mental Healthcare Trust 

(Banbury) 
• Shaftesbury Society (Brackley) 
 

Office of Government Commerce Office of Government Commerce 
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Government Departments, Specific and General Consultation Bodies 
Consultation Bodies 

 
Contact 

(Property Advisers to the Civil Estate) (Norwich)  
 

Any person to whom the electronic 
communications code applies by virtue of 
a direction given under Section 106 (3)(a) 
of the Communications Act 2003 
 
Any person who owns or controls 
electronic communications apparatus 
situated in any part of the area of the local 
planning authority 

• British Telecom (Bedford)  
• Cable & Wireless UK (Birmingham) 
• Easynet Group PLC (London) 
• Hutchison 3G UK Ltd (Solihull 

Parkway) 
• Ntl Group Ltd (Hook) 
• Orange Personal Comm Ltd (Bristol) 
• T-Mobile (UK) Ltd (Hatfield) 
• Vodaphone Group PLC (Newbury) 
• Gridcom UK (Watford) 
• Mobile Operators Association 

(Glasgow) 
• O2 UK Ltd (Slough) 
 

Voluntary bodies some or all of whose 
activities benefit any part of the 
authority's area 

• Brackley Amenity Society (Brackley) 
• Northamptonshire Voluntary and 

Community Sector Alliance 
• Citizens Advice Bureau 

(Northampton & Banbury) 
• Community Action Network 

(Northampton) 
• BTCV (Northampton) 
• Deanshanger Heritage Society 

(Deanshanger) 
• Council for Voluntary Services 

Northamptonshire 
• Towcester & District Local History 

Society (Towcester) 
• Bugbrooke History Society 

(Bugbrooke) 
• Blisworth Heritage Society 
• South Northamptonshire Volunteer 

Bureau (Towcester) 
 

Person to whom a licence has been 
granted under 
Section 7(2) of the Gas Act 1986 

Transco 
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Organisations that the Council should consider the need to consult with in the 
preparation of Local Development Documents in accordance with Annex E of 

PPS 12 
 

Other Consultees 
Consultation Bodies 

 
Contact 

Age Concern 
 

Age Concern (Northampton) 

Airport operators 
 

Hinton In The Hedges Airfield (Brackley) 
Turweston Aerodrome (Turweston) 
 

British Chemical Distributors and Traders 
Association 
 

British Chemical Distributors & Traders 
Association 
(Crewe) 
 

British Geological Survey 
 

British Geological Survey (Wallingford) 

British Waterways, canal owners and 
navigation authorities 
 

British Waterways (Milton Keynes) 
Inland Waterways (Northampton, Milton 
Keynes) 
 

Centre for Ecology and Hydrology 
 

Centre for Ecology and Hydrology 
(Swindon) 

Chambers of Commerce, Local CBI and 
local branches of Institute of Directors 

CBI (East Midlands) ( Nottingham )  
 

Church Commissioners 
 

Church Commissioners (London) 

Civil Aviation Authority 
 

Civil Aviation Authority (London) 

Coal Authority 
 

The Coal Authority (Mansfield) 

Commission for Architecture and the 
Built Environment 
 

Commission for Architecture and the 
Built Environment (London) 

Commission for New Towns and English 
Partnerships 
 

English Partnerships (Milton Keynes) 

Commission for Racial Equality 
 

Commission for Racial Equality 
(London) 

Crown Estate Office 
 

Crown Estate Commissioners (London) 

Diocesan Board of Finance Peterborough Diocesan Board Of Finance 
Disability Rights Commission Disability Rights Commission (Stratford 

Upon Avon) 
Disabled Persons Transport Advisory 
Committee 

Disabled Persons Transport Advisory 
Committee 
(London) 
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Organisations that the Council should consider the need to consult with in the 
preparation of Local Development Documents in accordance with Annex E of 

PPS 12 
 

Other Consultees 
Consultation Bodies 

 
Contact 

Electricity, Gas, and Telecommunications 
Undertakers, and the National Grid 
Company 
 

Transco, East Midlands Lsz (Mansfield) 
British Gas PLC (South) (Southampton) 
National Grid Transco (Warwick) 
Powergen (Nottingham) 
Central Networks (Derby) 
 

Council for the Protection of Rural 
England 

CPRE (Towcester, Northampton, 
London, Pury End & Weedon) 
 

Friends of the Earth Friends of the Earth (East Midlands) 
(Nottingham) 
Friends of the Earth (London, 
Birmingham) 
 

Royal Society for the Protection of Birds RSPB (sandy, Banbury) 
Wildlife Trusts Wildlife Trust for Northamptonshire 

(Northampton) 
Equal Opportunities Commission Equal Opportunities Commission 

(London) 
Fire and Rescue Services Fire Service (Daventry) 

Northamptonshire County Council Fire & 
Rescue 
Service (Northampton) 
 

Northamptonshire Police (Northampton) Northamptonshire Police – Western Area 
(Daventry & Towcester) 
 

Forestry Commission Forestry Commission, East Midlands 
Conservancy (Market Rasen) 
 

Freight Transport Association Freight Transport Association 
(Leamington Spa) 

Gypsy Council Gypsy Council (Essex) 
Health and Safety Executive Health & Safety Executive 

(Northampton) 
Help the Aged Help the Aged (London) 
Housing Corporation Housing Corporation (Leicester) 
Learning and Skills Councils Learning & Skills Council (Northampton)
Civic Societies Civic Trust (London) 
Local Transport Authorities 
 

Northamptonshire County Council 
(Northampton) 

Local Transport Operators • Goode Coaches (Birmingham)  
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Organisations that the Council should consider the need to consult with in the 
preparation of Local Development Documents in accordance with Annex E of 

PPS 12 
 

Other Consultees 
Consultation Bodies 

 
Contact 

• In-Motion Travel (Dunstable) 
• Virgin Trains (Birmingham) 
• Yorks Coaches (Cogenhoe) 
• Stagecoach (Perth) 
• Silverlink Trains (Cambridge) 
• MK Metro (Milton Keynes) 
 

Local Race Equality Council Northamptonshire Race Equality Council 
(Wellingborough) 
 

National Playing Fields Association NPFA Fields Office (Coventry) 
Network Rail Network Rail (London) 
Police Architectural Liaison 
Officers/Crime Prevention Design 
Advisors 

Northamptonshire Police – Western Area 
(Towcester) 

Royal mail Property Holdings  Post Office Property Holdings 
c/o Atis Weatheralls 

Rail Freight Group Rail Freight Group (London) 
Regional Housing Boards East Midlands Regional Housing Board 

(c/o GOEM) 
Regional Sports Boards Northamptonshire Sport (Northampton) 
Road Haulage Association Road Haulage Association 

(Peterborough) 
Sport England Sport England (Nottingham) 
The House Builders Federation The Home Builders Federation 

(Birmingham) 
Traveller Law Reform Coalition Traveller Law Reform Coalition 

(London) 
Water Companies Thames Water (Reading) 

Anglian Water (Spalding) 
Women's National Commission Women's National Commission 
This list is not exhaustive and will be updated as necessary. 
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Appendix 3: Developers and Agents that the Council will consult on Local 
Development Documents (not included in other appendices) 
 
 
Abbey Developments Ltd Fox Residential Ltd  RMC Group Services Ltd 

Lane  
Abbey Ross Chartered 
Surveyors 

FPD Savills  Robco Reed Ltd  

Abbot Anstey Reader Frazer Kirkcaldy  Robert Doughty 
Consultancy  

Alfred McAlpine Fuller Peiser  Robert Turley Associates  
Ancer Spa (\Midlands) Ltd G A J Soame & Associates Robinson & Hall  
Anderson Associates G L Hearn Planning  Roger Coy Partnership  
Andrew Martin Associates G R Kenning  Roger Mason Planning  
Anthony Ricketts 
Parnership 

Gardner Associates  Roger Tym & Partners  

Arnold Thomson George Wimpey plc  RPS Chapman Warren  
Arun Investments Godfrey-Payton  Samuel Rose Ltd  
Barratt Northampton Goldfinch (Projects)Ltd Saunders & Surridge 
Barris Liptrott & 
Associates 

Gough Planning Service Savills  

Barton Wilmore Planning Gregory Grey Associates Shoosmiths  
Barwood Land Grimley J R Eve Smith Stuart Reynolds  
Bellway Estates GVA Grimley Smiths Gore  
Bellway Homes Hadland Stamford Homes Ltd  
Bernard & Mary Sunley 
Ltd 

Hardy's & Hansons Stansgate Planning 
Consultants  

Berry Morris Harris Lamb Planning Strategic Land 
Partnerships  

Bidwells Hartwell Bond Strutt & Parker  
Bloor Homes Harwoods Sworders  
Bovis Homes Hayward & White Taylor New Homes 
Boyer Planning Hazelwood plc Taylor Williams Properties
Branston & Company Head Mann Associates Taylor Woodrow 

Developments  
Brian Barber Associates Henry H Bletsoe & Son Taywood Homes Limited 
Brian Cornley Hepher Dixon Tenscentral 
Briffa Phillips Hobden Partnership Terence O'Rourke plc 
Brown and Co Holmes-Antill The Bell Cornwell 

Partnership 
Bryant Homes( West 
Midlands) 

Indigo Planning Thorburn Colquhoun 

Buchanan Consulting 
Engineers 

J A Pye(Oxford)Ltd Town Planning 
Consultancy 

Butler Sherborn  J B Planning Associates 
Ltd 

TPC Ltd  

Calvoyden Property Ltd  J&J Design TPK Consulting  
Carillion URS James Martin & Co Trevor Jolley Design  
Carmargue Consultants  January's Underwoods  
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Carpenter Planning 
Consultants Ltd 

Jennifer Lampert W A Fairhurst & Partners  

Carter Jonas  John Drake & Co Walker Morris  
Cavendish Property UK 
Ltd  

John Philips Planning Warmingtons  

CDS Development 
Services Ltd  

Kemp & Kemp Westbury Homes  

Centex Strategic Land  Kensington Homes Westleigh Developments  
Chancellors  Kier land  White Mitchell  
Chapman Warren  King Sturge Gotch,  Wilbraham Associates Ltd 
Charles Church Devs  Kings Oak  William Davis Ltd  
Charles F Jones & Son  Kingwest  Wilson Connolly  
Charles Planning 
Associates 

Kirkby & Diamond  Wood Frampton  

Chesterton plc  Lafarge Aggregates  Woolf Bond Planning  
Chetwood Associates  Laing Homes   
Christina Cherry  Lambert Smith Hampton   
CJC Development Co.Ltd  Landmark Information 

Group  
 

Clayson Haselwood  LDA Design   
Clelford Essex  Lucas Land & Planning   
Cluttons  Malcolm Judd and 

Partners  
 

Connells Land and 
Planning  

Marriott Hardcastle   

Conrad Ritblat Erdman  Marshfield Developments   
Cooper Partnership  Martin Grant Homes   
Coral Smith  Marwalk Developments   
Crest Homes (Midlands) 
Ltd  

McCann Homes Ltd   

Croudace Homes  McCarthy and Stone   
Cushman & Wakefield Merry’s   
Dalton Warner Davis Mike Hardy   
David L Walker  Molyneux Planning   
David Lock Associates  Montague Evans   
David Wilson Estates  Mott McDonald   
David Wilson Homes  MVM Planning   
De Pol Associates  NSV   
Dennis Faulkner & Alsop  Old Road Securities plc   
Derek Lovejoy Partnership  Oldfield King Planning   
Development, Land & 
Planning  

Peacock & Smith   

Diamond Estates  Pegasus Planning Group   
District Development 
Consultancy  

Persimmon Homes   

DPDS Consulting Group  Peter Brett Associates   
DRH Architectural Design  Peter Haddon & Partners   
Drivers Jonas  Phillips Planning Services 

Ltd  
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DTZ Pieda  Prowting Projects LTD   
Entec UK Ltd  Rapleys   
EPCAD Consultants  Redrow   
First City  Ridge   
Fisher German  RMC Estates & 

Development  
 

 
 This list is not exhaustive and will be updated as necessary. 
 
Appendix 4: Other organisations and Agencies that the Council will consult on 
appropriate Local Development Documents (not included in other appendices) 
 
 
ACERT Moulton College  
Adolescent Services NALC  
Ancient Monuments Society National Council for the Conservation of 

Plants and Gardens: Northamptonshire 
group 

Ancient Tree Forum National Council of Women  
Aragon NIAS  
Arts Council (England)  Northampton College  
Beacon Housing Association Northampton National Trust Association 
Bedfordshire Pilgrims Housing 
Association 

Northamptonshire ACRE  

Brackley Residents Action Group Northamptonshire Bat Group  
Brian Binley MP  Northamptonshire Early Years  
British Ecological Society Northamptonshire Environmental 

Network (Northampton) 
British Horse Society Northamptonshire Gardens Trust  
British Railways Board Northamptonshire Industrial Archaeology 

Group 
British Shops & Stores Association Ltd Northamptonshire Learning Partnership 
British Wind Energy Association Northants ACRE  
Bromford Housing Group Northants Archaeological Society  
Campion School Northants RCC  
Caroline Chisholm School Northants Rural HA  
Chenderit School northants Rural HA  
Children & Families (Daventry & South 
Northants) 

Npower Renewables  

Chiltern Hundreds Housing Association Oxfordshire Archaeological Unit  
Connexions Paradigm Housing Group  
Corby BC Peterborough Diocesan Registry  
Council For British Archaeology (York) Ramblers Association  
Cyclists' Touring Club Roade School  
Daventry Tertiary College Robco Reed Ltd  
Dialogue Royal Commission On Historic 

Monuments (Stamford) 
Domestic Violence Forum Royal Mail Northampton  
East Midlands Housing Association Save Our Soil  
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East Northants DC South Northamptonshire Independent 
Parishes 

English Churches Housing Group Sponne School  
English Historic Towns Forum St John's Mid-Northamptonshire Parishes 
Enterprise Solutions Stony Stratford Assoc  
Evenley Residents Association Supporting People Team  
Forest Enterprise The Garden History Society  
Freeman Leisure The Georgian Group  
HM Prison Service  The National Trust  
HM Prison Service  The Planning Inspectorate  
Home Housing Association  The Police Authority  
Home Start  The Theatres Trust  
Inventures (NHS Estates)  The Victorian Society  
Kettering BC  Tim Boswell MP  
Kingsbrook School  Time 2 Talk  
Legal Services Commission  Towcester Veterinary Surgery  
Levvel  University College Northampton  
LHA (Housing Association)  Victim Support  
Lifelong Learning  W P Wintles Heating and Plumbing Ltd 
Magdalen School  Welfare Rights Advisory Service  
MAGRAH  Woodland Trust  
Marston St Lawrence Estate  Youth Offending Team  
Midsummer Housing Association   
  
This list is not exhaustive and will be updated as necessary. 
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Appendix 5: Community Involvement Exercise 
 
 
Details of the proposed development 
 
Description of proposed development 
 

 

Location of proposed development  
 

 

Name of Person completing this form 
 

 

Address 
 
 

 

Phone number 
 

 

E Mail address 
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Potential effects of the proposed development on the surrounding area 
(Tick appropriate boxes) 
 
 Access 

arrangements 
 

 effect on trees 
 

 Attraction of crowds 

 Car parking 
 

 traffic generation 
 

 Pollution potential 

 Nature 
conservation 
 

 public right of way 
affected 
 

 Employment 
potential 

 Conservation 
Area 
 

 noise and 
disturbance 

 Ground conditions 

 Listed buildings 
 

 use in unsocial 
hours 

 Disruption during 
construction 
 

 Protected species 
 

 odours  
 

 Drainage or flooding 
problems 
 

 Scale of 
development 
 

 height/mass or density of development 
 

Other Significant effects (please state) 
 
 
 
Defining the extent of the Community that may be affected. 
 
1. The immediate area 
List of streets/roads: 
 
 
 
 
 
 
 
 
 
 
 
2. The wider area 
List settlements: 
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3. Particular community interest (e.g. important views, public transport, school 

places, employment etc.) 
 
Please list: 
 
 
 
 
 
 
 
 
 
 
Identification of the best ways of informing the Community about the proposals 
(Tick appropriate boxes) 
 
 Circulate letter and statement in the locality explaining proposals 

With plans or diagrams 
 

 Circulate specially prepared leaflet 
 

 Arrange exhibition and invite local people 
 

 Arrange press release/advertisement in local newspapers 
 

 Arrange public meetings 
 

 Arrange meetings with particular groups in Community 
 

 Arrange a Citizens workshop/forum 
 
 

Additional measures (please specify) 
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District, Town and Parish Council Members 
 
It is important that applicants make elected Members aware of development 
proposals. Contact points for Town and Parish Councils are available from the  
Council, as is information on Ward boundaries and Members of the Council. 
 
In addition Members of the Council’s Development Control Committee could also be 
informed of development proposals in the same way as their Ward colleagues. 
However they should not be requested to discuss or give their views on proposals 
because this would prevent them taking part in determining the subsequent planning 
application. 
 
Note that development proposals may affect more than one Ward or Parish. For 
example a site may cross or adjoin boundaries, or the site may be in one area but the 
community likely to be affected is in the adjoining area.  
 
Ward Members should be informed of proposals no later than the Community and 
preferably in advance. 
 
Details of the Council Members you have informed 
 
Name of Ward  
 

 

Name of Councillor  
 

Date Informed 

Name of Councillor  
 

Date Informed 

Name of Councillor  
 

Date Informed 

Name of Ward  
 

 

Name of Councillor  
 

Date Informed 

Name of Councillor  
 

Date Informed 

Name of Councillor  
 

Date Informed 

 
Stage 2: The nature and extent of the Community Involvement Exercise. 
 
Carry out the Exercise you have decided on. Remember to: 
 

a) give adequate advance publicity to exhibitions, meetings or events. 
 

b) keep a record of which addresses contacted and the information sent 
 

c) keep a copy of all press advertisements, press releases and notices. 
 

d) keep a record of those attending exhibitions and (if possible) meetings. 
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e) retain all Comments Slips filled in by people attending exhibitions or 
meetings. 

 
Stage 3 Complete a Community Involvement Submission 
 
The purpose of this submission is to record what you did and what the outcome was. 
 
Please complete: 
 
1. How was the Community informed about the proposals? 
 
 
 
 
 
 
 
 
 
 
 
 
2. Summary of responses received from Community: 
 
Number of responses 
 
Number generally in favour 
 
Number of objections 
 
Main points of objection: 
 
 
 
 
 
 
 
 
 
Other matters raised: 
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Your comments on the responses received: 
 
 
 
 
 
 
 
 
 
 
Amendments made as a result of Community response 
 
 
 
 
 
 
 
 
 
 
 
 
What to do next 
 
Send in one completed copy of this leaflet with your planning application. This will 
enable those deciding your application to understand the steps you have taken to 
engage with the local community. 
 
Thank you for participating in this Community Involvement exercise. 
 
Richard Amor 
Development Control Manager 
Planning and Leisure Division 
South Northamptonshire Council 
Council Offices 
Springfields 
Towcester 
Northants 
NN12 6AE 
 
Telephone: 01327 333361 Fax: 01327 322270 
E-Mail: development.control@southnorthants.gov.uk 
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